
 

 

There is a Way to Get More Time... Here's How 
 
 
 

Hi! I’m Sharon Jurd and welcome to my Biz Blitz video. Today I want to talk to 
you about a way of getting more time. There is a way to get more time in your 
life and I’m going to share that with you in this video right now. People go, 
“Everyone’s got the same amount of time.” Well I’m going to show you how 
you can actually get more time in your day and it’s really easy.  
 
Firstly, what you have to do is sit down and write a list. I know you haven’t got 
time, let’s just quickly do it and what that is, is what hats do you wear? And 
what I mean is by what hats do you wear is what job roles do you have in your 
life? And I’m not talking about opening the mail and the email. I’m not talking 
about calling people back. I’m talking about the big hats. You have to be, for 
me, I’m a daughter. I’ve got the daughter’s hat on. I’m a sibling. I have two 
sisters so I have to be a sister. You may be an athlete where you exercise 
consistently on a daily basis like I do. The other thing might be a business 
owner. I’m sure there are lots of business owners out there. So make your list 
and you’ll be surprised actually how many hats you do wear because when I 
first did this list I thought, oh my goodness! I’m a partner, my partner John. I 
have to be a partner to him. I’m a mother, I’ve got two children. So there are 
lots of hats that you have to wear.  
 
When you start writing them down you realise actually how busy you get. Do 
that. It’s a great realisation of how busy you are and now we’re going to chunk 
that down and that’s the next thing I want to talk about.  
 
We need to chunk that time down because if you put things together it 
condenses the time that you’re spending on those things. I make some calls to 
my family; I tend to do that in chunks. Here’s an hour, here are two hours 
depending on the day and who I’m calling but I normally do them in sequence. 
I don’t just scatter that around in my day when they’re calling in or when I’ve 
got five minutes because that becomes a bit chaotic. So chunk your time down. 
And my belief is, you can’t be sitting at your desk doing accounts and using the 
analytical side of your brain and then switching and doing social media where 
you’re trying to be creative. You need to either have a break in there, go and 
have some lunch, go out for a walk and then come back and get into the 
creative mode.  
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And people tend to try and switch from that analytical to the creative mode 
and it doesn’t work so you’ve got to chunk those down. If you are going to do 
some analytical work put it all together in your ideal day or your ideal week 
and make sure then you’re in that mode to do those types of tasks. And then it 
will be much easier for you to get into the flow of completing work a lot 
quicker.  
 
The other thing is, set appointments in your ideal week. Make sure that if you 
are going to spend time with your partner or your husband or your spouse 
make sure that you set that as an appointment because it is just as important 
as every other appointment you have in your diary. And what happens is 
people don’t set the appointment and then it becomes like a “if I’ve got time”, 
and your relationship with your partner is very, very important to you, I’m 
sure. So you need to prioritise that and make sure it’s diarised in. And what 
John and I do we diarise things like we have a relationship meeting where we 
talk about how our relationship is going, what we’re achieving, we might talk 
about travel because it’s very important to us, it’s a very high value to us. And 
we talk about our next travel, logistics and so forth. We actually set that 
meeting. We also set time to spend time together. So think about what you’re 
doing in your relationships with your siblings like your sisters and your 
brothers. I’ve got nieces so I need to allocate time around my entire family, as 
I’m sure you do as well.  
 
So this is not just about work, this is about your whole spectrum of your whole 
life. And people say, “I never get time to spend with my spouse.” Book it in and 
if someone calls in and says, “Oh, I want to speak to you at this time”, you just 
say, “I have another appointment.” Don’t disregard your partner and make 
them feel like they’re second to your business.  
 
I am assuring you there’s time in your ideal week to make these appointments 
for things outside of your business. What it does it just gets you to switch off 
for a minute, spend some time with your family and just get a recharge and 
then you can come back to your business.  
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So there are the things I wanted to recap on today was what hats do you wear? 
Make sure that under those hats you’re going how much time am I spending 
with my partner? How much time am I spending with my family? How much 
time am I spending with my children? Because under those hats, I will 
guarantee you that not all of them you will be doing 100% and you need to 
really diarise that, set those appointments.  
 
Secondly, chunk them together. Make sure you are in the right mindset to do 
those chunks together and it will flow much, much smoother.  
 
Thirdly, again as I said set those appointments, put them in your diary and 
they’re not negotiable.  
 
If you want to learn more about how to do your ideal week I’ve talked about it 
just in this video a little bit. I am a big believer in ideal days and ideal weeks. 
We can do them in any industry and I challenge anyone to come and do my 12 
Week Business Academy where I step you through as I do my ideal week, you 
will do your ideal week as well and I’ll show you the steps on how to get to that 
ideal week. Because there are a number of steps you need to do, it’s not just a 
matter of chunking out time as discussed here. There are a few more steps in it 
and I go through that in the 12 Week Business Academy but as I said, I 
challenge you to come and do it.  
 
I know it will work in your industry. I have people saying to me, “Oh, it doesn’t 
work in my industry.” I will help you through it in the 12 Week Business 
Academy. It works for every industry and I will guarantee you that.  
 
If you want to find out more about my 12 Week Business Academy all you have 
to do is go to my website, the website is www.12wba.com.au and I’ll tell you 
all about the program there. We go through all sorts of things like I’ve 
discussed today in time management, but also in communication, social media, 
websites, a whole range of information is in there for your business so you can 
grow not only your business but your life as well.  
 
 
 

http://www.12wba.com.au/
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So go to my website. That’s my video for today. If you would like to share this 
with your family, friends and colleagues, if you think it’s going to add value to 
their lives, please share it out. I want to help as many people as I can. Thank 
you for listening today I’m Sharon Jurd and I will talk to you soon.  
 


